Pepakimus BcTymaeT B CHITY 1 CeH 2021

IIpukas Muntpyza Poccun ot 19.05.2021 N2 320H

00 yrBep:xxaeHuu popmMbl, MOPAAKA BEAEHUA U
XpaHEHUA TPYAOBBIX KHUKEK

MHUHUCTEPCTBO TPY/IA U COITUAJIBHOM 3AIIIITHI POCCUMCKON
®E/IEPAIINU

ITPUUKA3
oT 19 Mmasa 2021 roga N2 320H

00 yTBep:kaeHuH PpOpPMBbI, IOPAJAKA BEI€HUA U XPAaHEHUA TPYOBBIX
KHUKEK

B cooTBetcTBHU cO cTaThelt 66 TpymoBoro koaekca Poccutickoit ®epepanuu (Cobpanue
3aKOHoOjIaTeIbcTBa Poccutickoit ®emepanyiu 2002, NO 1, cT. 3; 2019, N2 51, cT. 7491) U
IMOANYHKTOM 5.2.114 IlosokeHuss o MuHHCTEpCTBE TpyJla U COIUAIBHOU 3aIUTHI
Poccuiickoit ~ ®enepanyiy, yYTBEPKJIEHHOTO  IOCTaHOBJIeHWEM  IIpaBUTENIbCTBA

Poccuiickori @eneparuu ot 19 wioHA 2012 1. N2 610 (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanyu, 2012, NQ 26, cT. 3528), IPUKa3bIBAIO:

1. YTBEpPAUTH:

dopMy TpyZ0BOM KHUKKH COTJIACHO MPUJIOKeHHI0 N? 1;

MOPAJIOK BeJIeHUA U XpaHEHU TPY/LOBbIX KHUKEK COTJIACHO IIPUJIOKeHUIo NO 2.
2. IIpu3HaTh yTpaTUBIIUMHU CUILY:

mocraHosjienue MuHucreperBa Tpyaa Poccmiickoni ®efepanyii OT 24 HIOHS 1994 T.
Neso «O6 yrBepxkaenun Ilopsika yCTAaHOBJIEHHS Craska pabOThl IIpH  yTpare
JIOKYMEHTOB B  pe3yJibTare 4Ype3BbIYaMHBIX CHTyalHii»  (3aperucrpupoBaHO
MuHucTepeTBoM ocTulnu Poceniickoit ®epepariuu 1 U0Jis 1994 T., PETUCTPALMOHHBIN
N 616);

IIOCTAHOBJICHUE MI/IHI/ICTe[QCTBa TpyJa W COIIMAJIBHOT'O PA3BUTHUA Poccuiickon

®eneparuu 0T 10 OKTAOpsA 2003 1. NO 69 «006 yrBepkaeHun WHCTPpYKIHU 10
3aIIOJIHEHUIO TPYAOBBIX KHIDKEK» (3aperucTpupoBaHO MUHUCTEPCTBOM HOCTHUIIUH

Poccuiickoit ®enepanuu 11 HOAOps 2003 T., peTUCTPAIIMOHHBIN NO 5219);

npuka3 MUHHCTEDPCTBA TPyAa U COIMANbHON 3amuThl Poccuiickont Penepanmu oT 31
OKTAOpA 2016 T. N2 588H «O BHeceHHU U3MeHeHHU B MHCTPYKIMIO MO 3alI0OJIHEHUIO

TPY/ZIOBBIX KHUJKEK, YTBEPXKJEHHYI0 IIOCTaHOBJIeHMeM MwuHHCTEPCTBA TpyZa U
conuasibHOro passutusa Poccuiickoit ®enepanuu OT 10 OKTAOpPA 2003 1. N2 69»
(3aperucrpupoBad MunmucTepcTBoM octunuu Poceuiickoit @eneparuu 14 HoAOps 2016
I., pETUCTPAlMOHHBIN NQ 44326).

3. YCTaHOBUTH, UTO HACTOAIIUU IPUKa3 BCTYIMAeT B CHJIy C 1 CEHTSIOpA 2021 T. |
JIEUCTBYET /10 1 CEHTAOPS 2027 rojia.
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3aperucTpupoBaHO

B MuHHCTEpPCTBE IOCTULINHA
Poccutickoit ®enepannu

1 UI0HS 2021 roja
peructpanoHHbIi N2 63748

dopma TpyaoBOW KHUKKN

MuHuctp
A.O. KoTsakos

IIpuioxenue NO 1

K IIpukazy MuHucTepcTBa TpyZa u
conuabHOMU 3amuThl Poccuiickoit ®enepanuu
oT 19 Mad 2021 roga N2 320H

(O603xKa)

I'epb
Poccutickoit ®eneparuu

TPYTOBAA KHNXKA

(TuTy/IbHBIN JIUCT)

I'epb

Poccutickoit ®eneparuu

TPYIOBAA KHIMKKA
damuna
Nwmsa
OTtuecTBO (pu HAJTUYIHH )
Hara pOXKaeHus:A
(umci0, MecsIl, rox)
ObpazoBaHue
IIpodeccus, CIIEIMAJIBHOCTD




Hara 3aM0JITHEHUA
(uucio, Mmecsir, Tox)

IToxmucoh BJIa/IeJIbIia KHHUKKU
M.II. (1pu HATUYMN)

ITopmnuce JINIIA, OTBETCTBEHHOTO 3a BeJleHUe TPYAOBBIX KHIXKEK

Cepusa u Homep *

CBegnenus o pabore

(14 pa3BOpOTOB)

Ne Hara Ceenenuss o mnpueme Ha | HammeHoBanme, nara
3anucu padory, nepesoje HAa | 1 HOMep [AOKYMEHTa,
r MOCTOSTHH H HOBAHUH
uncao | mecsiy | rog | APYIYIO OCTOSTHHYIO a ocHoBa
padotry, kBajgupUKAUMU, | KOTOPOro BHeCEHAa
YBOJIbHEHHH (€ yKa3aHWeM | 3alucCh
NPUYUH M CCBUIKOM Ha
CTaThbK), 4YacTbh, IYHKT
3aK0HA)
1 2 3 4

* Cepusi 1 HOMEP YKa3bIBAaIOTCS HA OJTHOU M3 UEThIPEX CTPAHUI] KaXKI0TO PA3BEPHYTOTO
JICTa TPYAOBOHM KHHUKKHU.

Cepus u HOMep

CBeI[eHI/IH O Harpa>XJa€Hnuun

(7 pa3BOpOTOB)

Ne Jlara CBenenusi o Harpaxaenunu | HammenoBanue, nara
3alUCH (moompeHun) H HOMeEp JAOKyMEHTa,
aneno | meesm | roa HA OCHOBAHHUH
KOTOPOro BHeCEHA
3anmuch
1 2 3 4




dopma BKJIABIIIA B TPYAOBYIO KHUKKY

BKJIA/ZIBIII B TPYZIOBYIKO KHUKKY
(6e3 TpymOBOM KHUKKH HEJIEHCTBUTEJIEH)

I'epb
Poccuiickout ®enepanuu
damuusa
Nmsa
OtuecTBO (ipu HAJINYUHN)
JlaTa POXaeHuA

(uucio, Mmecsir, Tox)

OobpazoBaHue
ITpodeccus, CIEIUATBHOCTD
JaTa 3aTIOJTHEHUS

(uucio0, MmecsIt, rox)

IMoxmuce BJIa/eJIbIIA KHIDKKHI

M.II. (11pu HATUYHH)

IToamnuce JIHIA, OTBETCTBEHHOT'O 3a Be/leHIe TPYZOBBIX KHIKEK

Brutafpinn B TPYIOBYI0 KHUKKY M3TOTABJIMBAETCS IO YTBEPIKIAEHHOU (popMe TPYHOBOM
kHKKU. O6beMm Brutazabima: "CBemeHus o pabore” - 12 pa3BoporoB, "CBeneHus o
HarpakJeHusx" - 5 pa3BOPOTOB.

IIpunoxenue N 2

K mpuka3y MuHHCTepCTBA TPy/la U
coIuaibHOM 3amuThl Poccutickoit ®enepanmu
0T 19 Mad 2021 roza N2 320H



Mopsgok
BeLlEHUS U XpaHEHNA TPYLOBbIX KHUXKEK

|. O6Lwme nonoxeHns

1. Hacrossmuii IlopsAoK ycTaHABIWBAET MOPSAJIOK BeEHUS W XPAaHEHHUS TPYAOBBIX
KHIKEK, BBIZIAYH IyO/IMKaTa TPYAOBOU KHUKKUA U TPYZI0BOM KHHKKH ITPU YBOJIbHEHUH
WIN TIpU Tojiauye PabOTHUKOM 3asiBJIEHHs O IPEJOCTAaBJIeHHUH eMy paboTomaTesieM
CBEZIeHUN O TPYyAOBOU [eATEeJbHOCTA B COOTBETCTBUMU €O cTaTberl 66.1 TpyzmoBoro
komekca Poccuiickori ®eneparmum (CoOpaHme 3akoHOAATENbCTBA Poccuiickoit
®enepanuu, 2002, NO 1, ¢T. 3,2019, N251, CT. 7491).

2. Pabortomarenp (3a wuCKJIIOYeHHMEeM pabotomaTesiell - (pU3WMUECKHX JIHI, He
SIBJITIOIIUXCS UHAUBUAYATbHBIMHU MIPEANPHHUMATEISAMU) BEAET TPYAOBbIE KHIKKH Ha
KaXKZI0TO0 pabOTHHUKA, MPOpabOTaBIIErO Yy HEro CBBINIE IATH JHEH, B CIydae KOrja
pabora y JaHHOTO paboToAATE A SAIBJIAETCSA JIJIsl pAOOTHHUKA OCHOBHOU (32 UCKIIOUEHHEM
CJIy4aeB, €CJIM B COOTBETCTBUH ¢ TpPyIoBBIM KojiekcoMm Poccuiickoit deseparinv, HHbIM
dbeneparpbHBIM 3aKOHOM TpyAOBasg KHU)KKa Ha paboTHMKa He Beaercs (He
odopMIIseTCs).

Ilo xenaHHIO AUCTAHIIMOHHOTI'O pa6OTHI/IKa CBeJEeHHuA O €ro prﬂOBOfI AeATEJIbHOCTHN
BHOCATCA pa6OTOﬂaTe.HEM B TPYAOBYIO KHHUXXKY IIpDHU YC/JIOBHH €€ IIpEAOCTaBJI€HHUA
pa6OTHI/IKOM B TOM 4YHCJIE IIYTEM HAaIIpaBJIEHUA IIO IIOYTE 3aKa3HbIM IIMCbBMOM C
YBEJOMJIEHHEM (3a HCKJIUEHUEM CJIydae€B, €CJIM B COOTBETCTBUH C KOI[GKCOM, HUHbIM
(l)eﬂepaJII)HI)IM 3aKOHOM TpyadOBad KHUXKKA Ha pa6OTHI/IKa HE Bel[eTCH).

3. 3ammcu JaT BO BcexX pasjiesiaX TPYAOBBIX KHHIKEK IIPOU3BOAATCS apabCKHUMH
nudpamu (YHUCII0 U MECHI] - IBY3HAYHBIMH, TOJT, - YeThIPEX3HAUHBIMH).

3anucu peKOMeHyeTcs MPOU3BOAUTH aKKypaTHO, CBETOBOJOCTOMKHMHU YepPHHUJIAMU
(macroi, Kpackoi, rejieM) 4epHOTO, CHHETO WIH (PUOJIETOBOTO IBeTa U Oe3 KaKux-JImbo
cokpamenuii. He pgomyckaeTcs mHCaTh «IIp.» BMECTO <«IPHUKa3», «pacil.» BMECTO
«pacHopsuKEHUE», «IeP.» BMECTO «IlepeBeieH». Takke 3aIUCH MOTYT ObITh IIOJTHOCTHIO
WJIM YaCTUYHO ITPOU3BEIEHBI C UCII0JIb30BAHUEM TEXHUYECKHUX CPEJICTB IIyTEM IepeHoca
KpacuTeJiel UId B BHe OTTHUCKA IITaMIa (reyarm).

4. B TpyZOBYI0 KHUKKY BHOCSATCS CBEIEHHsS O PaOOTHHKE, BBINOJIHAEMOU UM pabore,
IEpPEeBOJIe Ha JAPYTYI0 IMOCTOSIHHYI0O paboTy M 00 YBOJIbHEHWM PabOTHUKA, a TaK¥Ke
OCHOBAHUS MPEKPAIIeHHs TPYJOBOTO JIOTOBOPA U CBEIEHHS O HarpakJAeHUH 32 YCIIEeXH
B pabore.

5. CBe]_IeHI/I}I O B3bICKAHHUAX B TPYAOBYIO KHHXKKY HE€ BHOCATCA, 3a HCKJIIOYEHHUEM
CJIy4aeB, KOraa AUCIUIIMHAPHBIM B3bICKAHUEM ABJIACTCA YBOJIbBHCHHE.

6. TpyznoBble KHMKKU BeAyTCA HA rocy/lapcTBEHHOM sA3blke Poccuiickoil @eneparuu, a
Ha TeppUTOpUU peciybinku B coctaBe Poccuiickoil ®eneparuu, yCTAaHOBUBIIIEH CBOU
roCyZIapCTBEHHBIM A3BIK, OQOpMJIeHHe TPYAOBbIX KHUXKEK MOXeT Hapsaly C
rocyZlapcTBeHHbIM fA3BIKOM Poccuiickoii ®ezepanu BeCTUCh U Ha TOCYAAapPCTBEHHOM
SIBBIKE 3TOU PECITyOTUKHY.

[l. 3anonHeHne cBegeHun o paboTHMKe

7. I3MeHeHUs 3amuceil B TPYZAOBBIX KHIKKaX O (paMuINU, UMEHH, OTYeCTBE U JiaTe
POXJleHUsA MPOU3BOJAATCA HA OCHOBAaHMU MAaCIOPTa, CBUJETENIBCTB O POXKIAEHUH, O
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peructpanuu 6paka, 0 pacTop:KeHnuu Opaka, o lepeMeHe UMEHU U APYTUX JIOKYMEHTOB
¥ CO CCBUIKOU Ha X HOMEP, /IaTy U OpTraH, BbIZABIINH IOKYMEHT.

Yka3zaHHbIe U3MEHEHUs BHOCATCS HA MEPBYIO CTPAHUILY (TUTYJIBHBIN JIMCT) TPY/IOBOM
KHIDKKU. OJTHOM 4epTOl 3auepKUBaeTcs MpexHAsS GaMuaInsa Wil UMs, 0TIecTBO (Ipu
HUINYUM), JlaTa POXKJIEHUs ¢ 3alUCHIBAIOTCA HOBble JaHHble. CCBUIKM Ha
COOTBETCTBYIOIIHE JIOKYMEHTHI JIeJIAal0TCSI HA BHYTPEHHEH CTOPOHE OOJIOKKU TPYAOBOU
KHIDKKY U 3aBEPSAIOTCA MOANUCHI0 paboToAaTe s WK CHEIUaIbHO YIIOJHOMOYEHHOTO
MM JINIA U [eYaThl0 OpraHu3anuu (MId meyaThio KaJpOBOU CIIyKOBI) (IIpU HATIMYUH
revaTtu).

8. l3meHeHne (/OmOJIHEHNE) HA IEPBOUM cTpaHUIEe (TUTYJIBHOM JIMCTE) TPYAOBOU
KHIDKKU 3alliced O TMOJIyYeHHBIX HOBBIX 00pa30BaHUU, MPOQECCHH, CIEIHaTbHOCTH
OCYIIIECTBJISIETCS TYTEM JIOTIOJTHEHUSI UMEIOIUXCS 3amucedl (ecld OHHU y»Ke UMEIOTCS)
WIK 3aloJIHEHUsI COOTBETCTBYIOIMX CTPOK 0e3 3auepKUBAaHHUsA paHee BHECEHHBIX
3amucen.

[ll. 3anonHeHne cBeaeHumn o pabote

9. Bce samucu o BbIIOJIHSIEMOH paboTe, MEPEBOJie HA JIPYTYIO IMOCTOSIHHYIO pabory,
KBaTUUKAIIUKA, O HarpakKJAeHUsX, MIPeAyCMOTPEHHBbIX HacToAIUM IlopsiakoM,
BHOCATCS B TPYJAOBYI0O KHHUJKKY Ha OCHOBAaHUHM COOTBETCTBYIOIIETO IpHUKa3a
(pacmiopsKeHUs) WJIM WHOTO pellleHus paboToaTesisl He Mo3/IHee 5 pabodyux JAHeH, a 00
YBOJIbHEHUH -B JIeHb YBOJIbHEHUS U JIOJI?KHBI TOYHO COOTBETCTBOBATH TEKCTY IIPHKa3a
(pactiopsmKeHUs).

10. B rpade 3 paszgena «CBemeHuss o pabore» TPY/IOBOU KHHKKH B BHJE 3ar0JIOBKA
yKa3bIBaeTcs TIIOJIHOE HAWMEHOBAaHWE OpraHW3alid, a TaKKe COKpalleHHOe
HanMMeHOBaHME OpPTaHU3AIUH (IIPU €r0 HAJIMYUH).

ITox aTUM 3arosioBKOM B rpade 1 CTaBUTCsA MOPSIKOBBIM HOMepP BHOCHMOU 3aIvCH, B
rpade 2 ykaspIBaeTcs JaTa mpueMa Ha padory.

B rpade 3 penmaercs 3amuch O TPUHATHU WJIM Ha3HAUEHUU B CTPYKTypHOE
HoJIpa3zieJieHrie OpraHU3aluu C YKa3aHWEM ero KOHKPETHOTO HanuMeHOBaHUSA (ecyiH
ycoBue 0 paboTe B KOHKPETHOM CTPYKTYPHOM IO/Ipa3/ie/IeHUH BKJIFOUEHO B TPYZOBOU
JIOTOBOP), HAWMEHOBAaHUA JOJDKHOCTU (paboThl), CIENHATbHOCTH, Ipodeccuu C
yKazaHueM KBamudukanuu, a B rpady 4 B3aHOCATCA JaTa U HOMEpP IIpHUKasa
(pacriopsi’keHUs) WJIM WHOTO pellleHusl paboTozaTesiss, COIJIACHO KOTOPOMY PabOTHUK
MIPUHAT Ha paboTy.

Ecin paboTHUKY B mepuoy; paboThl IPUCBAUBAETCS HOBBIM paspsij, Kjacc, KaTeropus,
KJIACCHBIA YKH, TO 00 3TOM ITPOU3BOJAUTCS COOTBETCTBYIOIIAS 3AIIHCh.

YcraHoBiieHHEe pabOTHUKY BTOPOH M MOCJEAYIONieN mpodeccuy, CIenuaJTbHOCTH WU
KBATU(MUKAIIUA OTMEYAETCS B TPYZAOBOU KHUIKKE C YKa3aHUEM Pa3psAJIOB, KJIACCOB MJIH
HMHBIX KaTeropuil 3Tux npodeccuii, cueraabHOCTeN UK YPOBHEN KBATU(UKALIUU..

B ciyuae mpusHaHUS BPEMEHHOIO IIEPEBOJIA IOCTOSHHBIM, B TPYAOBYIO0 KHIIKKY
BHOCHUTCS CJIe/yIOIasi 3amuch: B rpade 1 paszgena «Cse/leHHUs O paboTe» CTaBUTCS
MOPSZIKOBBIM HOMEpP 3amucu, B rpade 2 cTaBuUTcsd JaTa (HaKTUIHOTO Hadvasa
HICIIOJTHEHUST PAaOOTHUKOM OOS3aHHOCTEN B CBSI3M C BPEMEHHBIM IIEPEBO/IOM, B Tpade 3
yKa3bIBaeTcss HAMMEHOBaHNE CTPYKTYPHOTO ITOApas3/ie/IeHUs OPTAaHU3AIUH C YKa3aHUEM
€ro KOHKPETHOTO HaWMMEHOBAHWs, HAWMEHOBaHUs  JIOJDKHOCTH  (paboThl),



CIIeIMaJIbHOCTH, NPOdECCUU C yKazaHUeM KBaIN(UKaLUUY, B rpady 4 3aHOCATCA JaTa U
HOMEpP HpuKasza (pachopssKeHHs) WM WHOTO pelleHusl paboTojiaTesis, Ha OCHOBaHUH
KOTOpPOTO pabOTHHUK OBbLI BPEMEHHO IepeBe/ieH U Ha OCHOBAHUHU KOTOPOTO pabOTHHUK
repeBezieH Ha ITIOCTOSTHHOM OCHOBE.

11. ITo xeymaHuWio pabOTHUKA 3alKUCh B TPY/IOBYIO KHIDKKY CBEJIEHHH O paboTre 10
COBMECTUTELCTBY TMPOU3BOJAUTCA IO MECTYy OCHOBHOH pabOoThl Ha OCHOBAaHHUU
JIOKYMEHTa, TIOATBEPKAAIONIEro paboTy II0 COBMECTHUTENIbCTBY. B ciyuae, ecin
pabOTHUKY MOTPeO0OBAJIOCH BHECTH 3aIMCh O paboOTe IO COBMECTHTENIBCTBY U OH IPHU
3TOM HE OCYIIECTBJISET TPYAOBYIO JIEATEJbHOCTb, JJIsI BHECEHUS TaKOW 3aIlluCh OH
BOpaBe oOpaTUTBhCA K pabOTOZATEN0, Y KOTOPOTO OH OCYyIIECTBJISUI paboTy IIo
COBMECTHUTEIbCTBY.

3armucy o IIpreMe Ha paboTy IO COBMECTHUTEIBCTBY, O IIEPEBO/IE U 00 YBOJIbHEHUH MOTYT
BHOCHUTCSI B TPYZOBYIO KHHKKY KaK B XPOHOJIOTHYECKOM IIOPSAJIKE, TaK W OJIOKaMH
(omHOBPEMEHHO O TPHUEME U YBOJIbHEHUH) ITOCJIE YBOJIbHEHUS U3 KAK/IOU OpTraHU3aluu
Ha OCHOBAaHHMHU J[JOKYMEHTA, COJEpPIKAIero CBeJeHUs O IpueMe Ha paboTy W O
IpeKpalleHuy JAaHHOTO TPYAOBOro jorosopa. IIpu sToM 3ammch O paboTe Mo
COBMECTUTEIBCTBY BHOCUTCS TaKiKe B TEX CIIydasiX, Korja paboTa Mo COBMECTUTEICTBY
rMeJia MECTO JI0 TPYAOYCTPOHCTBa K paboToaaTe o, paboTa y KOTOPOTo i pabOTHHKA
ABJIIETCS OCHOBHOM.

12. B pasgenax «Cenmenust o pabore» u «CBeAeHHUSI O HATPAKIAEHHUU» TPYAOBOU
KHIKKU 3auepKUBaHHE paHee BHECEHHBIX HETOUHBIX, HEINPABUJIBHBIX WU HWHBIX
MIPU3HAHHBIX HEJIENCTBUTEIbHBIMU 3aMKCEN He I0IYCKAETCA.

B TakoMm ke mopsike Mpu3HAETCA HEJIEHCTBUTEIHFHON 3aIIiCh 00 YBOJIbHEHUH, TIEPEBO/IE
Ha JIPYTYIO IMOCTOSHHYIO paboTy B cjIydae IPU3HAHHUA HE3aKOHHOCTU YBOJbHEHUS WJIN
mmepeBojia caMuM paboTomaTesieM, KOHTPOJIbHO-HAJ30PHBIM OpPraHOM, OpPraHOM IIO
PacCCMOTPEHHUIO TPYAOBBIX CIIOPOB WJIM CyJIOM M BOCCTAHOBJIEHUS Ha MPEKHEH paboTe
WIN U3MeHeHUs (POpMyTMPOBKY ITPUIHHBI YBOJIbHEHHUS.

13. Eciin 3a BpeMs paboThl pabOTHHKA HAUMEHOBaHHE OPraHU3aIui U3MEHSETCS, TO 00
BTOM OT/EJIbHOU CTPOKOU B rpade 3 paszesna «CBeieHUs 0 paboTe» T PY/IOBOA KHUKKH
nemaercsi  3amuch: «Opranusanus (HamMeHOBaHHWE, JlaTa IePeUMEHOBAHU)
IepenMeHOBaHa (HOBOe HaWMEHOBAaHUWE OpPraHHM3aIluu)», a B rpade 4 MpOCTaBJIsAeTCs
OCHOBaHHE IIepeMMEHOBaHUs - IpHuKa3 (pacropspkeHre) paboTojaTesiss WA HHOE
pellleHue, ero Jlata u HOMeP.

14. 3anucu 0 npodeCCHOHATBLHON CITy:KEOHOU JeATEIbHOCTH B BHUJIE TOCYJAPCTBEHHOMN
TPaKJAHCKOM M MYHHIIUIIAJIBHON CIIy>KObI, BOEHHOH CJIy:KOBI M TOCy/JIapCTBEHHOU
CJTy>KOBI UHBIX BUJI0OB, KOTOPbIE YCTAaHABINBAIOTCA (heZlepaIbHBIMU 3aKOHAMHU, BHOCATCS
B TPYAOBYI0 KHIDKKY II0 MECTY IIPDOXOXKJIEHHS CJIY»KOBI € YYETOM TIOJIOKEHUH
COOTBETCTBYIOIIUX (e/lepaIbHBIX 3aKOHOB, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
yCTaHABJIUBAIOIIUX MTOPAJIOK ITPOXOK/IEHUS TOCYJAPCTBEHHOMN CIIYKOBI.

CBezieHUs O TPYAOBOMU JIeATeIbHOCTH OT/eJIbHBIX KATETOPU 3aperucTpUpPOBaHHbIX JIUII,
OIIpe/ieJIeHHBIX NpUKaszoM MuHTpyna oT 24.08.2020 NO 533H «OO6 yTBepKIeHUU
ocobeHHOCTeH Ipe/icTaBJIeHUA CBeJIeHUH o) TPYZIOBOU JIeATeJIbHOCTH
rocy/1apCTBEHHBIMU opraHaMu B OTHOILLIEHNH OT/eJIbHBIX KaTeropuu
3aperucTpUpPOBaHHBIX JIUI» (3apeructpupoBad MuHioctom Poccun 29.09.2020,
PErucCTpaIoHHbId N2 60072), a TakKe JIUIl, OCYIIEeCTBIISAIONIUX BOEHHYIO CIYyXKOy U
rOCyZIapCTBEHHYIO CIy>KOy MHBIX BHUJOB, 32 HCKJIIOUEHHEM CBEJIEHUM COCTaBJISIONIUX
rOCyZIapCTBEHHYIO TaliHy, BHOCATCA IIPU YBOJIBHEHUU CO CJIYKOBI, €cjii BeJieHUe
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(BpImaua)  TPYZOBBIX  KHUIKEK  IPEAyCMOTPeHO  (QeZlepaIbHBIMU  3aKOHAMH,
PETYJINPYIOLIUMHU IIPOX0K/IEHIE COOTBETCTBYIOIIEr0 BUA TOCYAaPCTBEHHON CIIY>KOBI.

15. 3anucu B TPYAOBYIO KHIKKY O MPUYHWHAX YBOJIbHEHU:A (IIpeKpalleHus TPyA0BOrO
JIOTOBOpPA) BHOCATCS B TOYHOM COOTBETCTBUH C opMyIHpOBKamMu Tpy/oBOro Komekca
Poccutickoit @efepanny WM HHOTO pefiepaibHOTO 3aKOHA B CJIE/IYIOIIEM MTOPsIKe:

B rpade 1 CcTaBUTCA TOPAJKOBBIM HOMEp 3amucu; B rpade 2 ykasplBaeTcs jara
yBOJIbHEHUs (IpeKpalleHus TPYy/I0BOTO JOToBOpa); B rpade 3 [esaeTcA 3amuch O
IIpUYNHE yBOJIbHEHUs (IpeKpallleHus TPyAOBOrO JOTOBOpA); B rpade 4 yKas3bIBaeTcs
HAMeHOBaHUe JIOKyMEHTa, Ha OCHOBAHMU KOTOPOrO BHECEHA 3alluCh, - IIPHUKA3
(pacnopskeHue) UM UHOe pellleHre paboToiaTeis, ero 1aTa U HoMep.

16. JlaToi yBOJIbHEHHs (IIpeKpalleHusl TPYZOBOTO JIOTOBOpPA) CUMTAETCS ITOCIIETHUHI
JleHb paboThl, ecJI HWHOEe He YCTAaHOBJIEHO (defepaslbHBIM 3aKOHOM, TPYAOBBIM
JIOTOBOPOM WJTH COTJIAIIIEHUEM MEXKy paboToaaTesieM U pabOTHUKOM.

17. IIpu mpekpaimeHuu TPYAOBOTO JOTOBOpPA II0 OCHOBAHUAM, IIPEAYCMOTPEHHBIM
YacThl0 TepBOU cratbul 77 TpymoBoro kojiekca Poccuiickoit ®emepamuu (3a
HCKJIIOUEHUEM CJIyJaeB pPaCTOpP}KEHUs TPYAOBOTO JIOTOBOpA II0 HWHHIMATHUBE
paboTosaTesna U 0 00CTOATEIbCTBAM, HE 3aBUCIIUM OT BOJIU CTOPOH (IIYHKTHI 4 U 10
YacTH TEePBOM YKa3aHHOW CTaThH), B TPYAOBYIO KHIDKKY BHOCUTCS 3aIlUCh 00
yBOJIbHEHUH (IPeKpaIeHuy TPYA0BOTO J0TOBOpPA) CO CChUIKOM HA COOTBETCTBYIOIIUU
IIyHKT YaCTH IIEPBON YKa3aHHOU CTaThU.

[Ipu pacrop:keHUH TPYAOBOTO JOTOBOpa II0 MHUIIMATUBE PAOOTHHKA IO OCHOBAHUSM,
IIpeJlyCMOTPEHHBIM 3aKOHO/IATeILCTBOM Poccutickoit Penepamnuu, ¢ KOTOPHIMH CBS3aHO
IIpEJIOCTaBJIEHUE OIpeIeJeHHBIX JIbIOT W IPEUMYIIECTB, 3aluch 00 YBOJbHEHUH
(TIpekpaieHuy TPyA0BOTO JOTOBOPA) BHOCUTCSA B TPY/IOBYIO KHIIKKY C YKa3aHUEM 3THUX
OCHOBaHHH.

18. IIpu pacTop;KeHUU TPYZ0BOTO AOTOBOpA 10 MHUIIMATHBE PAab0TO/IaTe ISl B TPYAOBYIO
KHIJKKY BHOCHUTCS 3alKiCh 00 YBOJIbHEHUH (IIpeKpallleHUH TPY/IOBOTO JO0TOBOpa) CO
CCHUIKOH Ha COOTBETCTBYIOIIUM IOJIYHKT, IIYHKT YacTH IePBOU cTaThul 81 TpymoBoro
kozekca Poccuiickorr ®enmepanuu JIMOO HWHBIE OCHOBAHHUS PACTOPIKEHUSA TPYAOBOTO
JIOTOBOpa II0 HWHUIMATHBE PpaboTomaTesis, IIPeIyCMOTPEHHbIE 3aKOHOATEIHCTBOM
Poccuiickoit ®eneparuu.

19. IIpu mpekpamieHun TPYZOBOrO JOTOBOPA IO OOCTOATETHCTBAM, HE 3aBUCAIIUM OT
BOJIM CTOPOH, B TPY/IOBYIO KHIKKY BHOCUTCS 3alMCh 0O OCHOBAHUAX IPEKPAIIEHUS
TPY/I0BOT'O JIOTOBOPA CO CCHLIKOM Ha COOTBETCTBYIOIIUU IYHKT YacTU IePBOU CTaThu 83
TpynoBoro kojiekca Poccutickoit @eniepanmu.

20. IIpm mnOpekpameHud TPYAOBOIO JIOrOBOpA IO  JPYIHM  OCHOBAHUAM,
MpeayCMOTPEHHBIM Tpy/IOBBIM _KoaekcoMm Poccuiickoi  ®enepaniuu WA UHBIMU
dbenepasbHBIMU 3aKOHAMU, B TPYAOBYIO KHHKKY BHOCHUTCS 3alHCh OO0 YBOJIbHEHUH
(IpekpaleHuu TPyAOBOTO IOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIOIIHME CTAThIO, YACTh
CTaThM, MYHKT CTaThbu TpymoBoro kojekca Poccuiickoii Penepanuy WJIX HWHOTO
(enepanbHOTO 3aKOHA.

21. IIpu yBosbHeHUM (IpeKpalleHuu TPYZOBOTO JOTOBOpPA) B CBA3U C II€PEBOJIOM
paboTHHMKA Ha APYTYI0 IOCTOSHHYI0 paboTy K Jpyromy pabotozarento (B Apyryio
opranmsamuio) B rpade 3 paszmena «CpeaeHus o paboTe» TPYAOBONM KHHKKH
yKa3bIBaeTcs, B KAKOM IOPS/IKE OCYIIECTBIISAETCSA IEPEBO/: IO Tpochbe pabOTHUKA WU
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C ero corjacus, ¥ HauMeHOBaHWE OpraHu3anud WIN HWHAUBUIYATbHOTO
MIpeAPUHIMATEJIA KyZla IEPEBOINTCSA PAOOTHUK.

[Ipu nmpueme Ha HOBOe MecCTO PabOThl B TPY/AOBOM KHHKKe pabOTHHKA B rpade 3
pasjnena «CBesieHus o paboTe» AesaeTcs 3amuch, IPeAyCMOTPeHHAsA ab3aleM 1 IMyHKTa
10 Hacrosero [lopszka, ¢ ykazaHuEeM IpPU 3TOM, YTO pabOTHUK MPUHAT (Ha3HaUeH) B
TIOPs/IKE TIeEpEeBO/IA.

22, [Ilpu yBOoJIbHeHWHU (IIPEKpAIllEHUH TPYZOBOTO JOTOBOPA) B CBSA3H C IE€PEXOIOM
paboTHHUKA Ha BBIOOPHYIO paboTy (HOIKHOCTB) K ZipyromMy pabotojiatenio (B Apyryio
OpraHU3anHIo) B TPYZOBOU KHIDKKE /IeJIaeTCS 3aIUCh: «YBOJIEH B CBA3HU C IIEPEXO/IOM HA
BBIOOPHYIO paboTy (JI0/KHOCTH) B (YKa3bIBaeTCs HAaMMEHOBAaHNE OPTaHU3aIUN), IyHKT
5 4acTu IepBou cTarbu 77 TpyaoBoro kogekca Poccuiickoit @eneparun».

Ha HOBOM MecTe paboThI MOCJIe YKa3aHUS IMOJTHOTO HAaMMEHOBaHUs BHIOOPHOTO OpraHa,
a TaK»Ke COKpAIeHHOTO HaMMEHOBAHH S BHIOOPHOTO opraHa (IIpy ero HUTUYHNHN) B Tpade
3 paszena «CBezeHus 0 paboTe» TPYZIOBOM KHIKKU JIeIaeTCs 3aMHCh O TOM, Ha KaKyI0
pabory (moKHOCTB) N30paH paboOTHUK, a B rpade 4 YKa3bIBAETCA PeIleHrne BBIOOPHOTO
opraHa, iaTa ¥ HOMep €ro IMPUHSTHUS.

23. HpI/I IIpeKpaleHnu TpyAOoBOro aoroBopa c¢ pa6OTHI/IKOM, OCYXJIE€HHbIM B
COOTBETCTBHU C IIPUTOBOPOM CyJa K JIMIIEHUIO IIpaBa 3aHUMAaATb OIIpE€ACJIEHHbIE
AOJIZKHOCTH HWJIM 3aHHMATbCA onpez:eneHHoﬁ AeATeJIbHOCTbIO M HeE OTOBIBIINM
HaKa3aHuWe, B TPYAOBYIO KHH>KKY BHOCHTCA 3aIlUCb O TOM, Ha KaKOM OCHOBAHUH, HA
KaKou CPOK U KaKylO AOJI’KHOCTb OH JIMIIEH ITpaBa 3aHUMATb (KaKOﬁ AeATeJIbHOCTbBIO
JIMIIEH IIpaBa SaHI/IMaTI)CH).

24. 3amucu, BHECEHHbIE B TPY/IOBYI0 KHIKKY JIHI, OCBOOOKIEHHBIX OT pPabOThI
(mOJBKHOCTH) B CBSI3U C HE3AKOHHBIM OCYKJAEHHUEM JIN0O OTCTPAHEHHBIX OT JIOJI?KHOCTU
B CBfA3M C HE3aKOHHBIM IIPUBJIEUEHHEM K VIOJIOBHOM OTBETCTBEHHOCTH,
yCTaHOBJIEHHBIMH COOTBETCTBEHHO oIpaBAaTeIbHbIM IIPUTOBOPOM 160
IIOCTaHOBJIEHHEM (OIIpeJieJieHeM) O IPEKPAIlleHUH YTOJIOBHOTO JieJla 3a OTCYTCTBHEM
COOBITHS TIPECTYIJIEHHS, 3a OTCYTCTBHEM B JIETHUU COCTaBa IPECTYIUIEHUS WA 34
HE/IOKAa3aHHOCThI0 WX Yy4YacTUsl B COBEPIIEHHUU IPECTYIUJIEHUs, ITPU3HAIOTCA
HeJIeUCTBUTEIbHBIMU. Pab0TO/1aTE b 10 MUCEMEHHOMY 3asIBJIEHUIO PAOOTHUKA BBIJIAET
eMy ayOJIMKaT TPY/IOBOM KHIKKM 0e3 3amucu, NMPU3HAHHOUW HeAeHCTBUTEHHOM.
JlyOukat TpyJOBOM KHIIKKH BBIJIaeTCsl YKa3aHHBIM JIMIIAM B COOTBETCTBUU C
HactosAuM ITopsagkom.

IV. 3anonHeHne cBegeHnin 0 HarpaxaeHum

25. B Tpy/10BY10 KHUKKY BHOCSITCSA CJIEIYIOIIHE CBEJIEHUS O HarpakJieHnu (1OooIpeHnn)
3a TPY/AOBBIE 3aCIIyTHU:

a) 0 HArpaXJIEeHWU TOCY/JApPCTBEHHBIMU HArpafiaMyd, B TOM YHCJIE O IPHUCBOEHHUH
roCyZIapCTBEHHBIX ITOYETHBIX 3BAaHNM, HA OCHOBAHUM COOTBETCTBYIOIINX YKA30B U MHBIX
pelIeHni;

0) o HarpakzieHuu Harpazamu IIpesuaenrta Poceutickoit ®enepanuu u [IpaBuTEIRCTBA
Poccutickoit ®enepanuu, HarpagaMu deepasbHbIX B PETHOHAIBHBIX OPTaHOB BJIACTH,
OpPraHOB MECTHOTO CaMOYIIpaBJIeHHU, NPOPCOow030B (B OTHOIIEHWH UYJIEHOB
IpoCcor030B);



B) O HarpakJeHWU IIOYETHBIMH TpPAMOTAMHU, HATPYAHBIMH 3HAaKaMH, 3HAUYKaMH,
JIUTIOMaMH, IIPOU3BOIUMOM PabOTOAaTE IS IMU;

T) O ZIDyTHX BHUJIaX IOOIIPEHUsA, MMPEAYCMOTPEHHBIX 3aKOHOAATEIHLCTBOM Poccuiickoit
Qenepanuu, a TakkKe KOJUIEKTUBHBIMU JOTOBOpAMU, IIpaBWJIaMHd BHYTPEHHETO
TPYZIOBOTO PACIOPS/IKA, yCTaBaMU U MOJIOKEHUSAMHU O JUCHUILIAHE.

26. [lopsAnoK BHeCeHHs CBeJleHUN O HarpakKJAeHUW cjeAylolmui: B rpade 3 paszena
«CBeZleHVsI O HarpaXJeHUW» TPYAOBOU KHUKKU B BHJE 3aroJjioOBKa yKa3bIBaeTCs
[I0JIHOE HAaNWMEHOBaHWEe OpraHu3alluyd, a TakKe COKpallleHHOe HauMeHOBaHUe
opranusanuu (Ipu ero HaJIUYWK); HUXKe B Tpade 1 CTaBUTCA TMOPSIAKOBBI HOMED
zanucy (HyMmepalus, HapacTamllas B TeYeHHe BCEro Meproia TPYI0BOU AeATETbHOCTH
paboTHUKA); B rpade 2 yka3bIBaeTCs JjaTa HarpaXKAeHus; B rpade 3 3alUChIBAETCs, KEM
HarpakjeH pabOTHHUK, 3a KaKue JIOCTIDKEHUSI M KaKOW Harpasou; B rpade 4
yKa3bIBaeTcsl HaMeHOBaHUe JIOKyMEHTa, HA OCHOBAaHUHU KOTOPOTO BHECeHa 3aluch, CO
CCBUJIKOH Ha ero JIaTy U HOMep.

V. OcobeHHOCTN 3anonHeHnst gyonukaTta TpyaoBON KHMXKKK

27. JIumo, yTpaTuBilee TPY/IOBYI0 KHHKKY, 00S3aHO HEMEJJIEHHO 3asSBUTH 00 3TOM
paboTo/iaTesIt0 0 MecTy paboThl, I7e ObIa BHECEHA IOC/IEHASA 3aUCh B TPY/IOBYIO
KHIDKKY. PaboTo/iaTesib BbiZlaeT pabOTHHUKY AyOJIMKaT TPYAOBOM KHIKKHU HE MO3JIHEE 15
paboyux THEH co THA Mojaun pabOTHUKOM 3asIBJIEHUSA.

28. JlyOsMKaT TPyAOBOH KHHIKKHM 3allOJIHAETCA B COOTBETCTBUH C TuiaBamu I[-IV
Hacrosero [lopsaaka.

B ny0sukaT BHOCATCS CJIEAYIOININE CBEIEHUA
CBeJIEHUS O paOOTHUKE:
a) pamuans, UMsl, 0TYeCTBO (IIPU HAJTUYUH), /laTa POXKIAECHUS;

6) oOpaszoBanue, mpodeccus, CIENHAJTBHOCTh - HAa OCHOBAHHU JOKYMEHTOB 00
obpaszoBanuu, O KBaauGUKAIMK WIA HAJIAYUKA CHENHAJbHBIX 3HAaHUK (mpu
IIOCTYIUIEHUM Ha paboTy, TpeOy Iy CIeNHaJbHbIX 3HAHHA HJIM CHEIHATbHON
IIO/ITOTOBKH);

B) CBeJleHHs O paOOTHHKe, yKa3bIBaeMble Ha II€pBOU cTpaHUIlE (TUTYJIBHOM JIHCTE)
TPY/IOBOM KHHKKH, 3aTIOJTHSIOTCS CIIEAYIOIINUM 00pa3oM:

dbamumusa, uMs 1 0TYecTBO (IIPU HAJTUYMU) YKA3bIBAIOTCS ITOJTHOCTHIO, 0€3 COKpaIlleHu i
WM 3aMeHbl WMEHH U OTYecTBa WHHUIMAJIAMH, JaTa POXKIAEHUs 3alUChIBAETCS
TIOJIHOCTBIO (YMCJIO, MeCsI], TOJI) Ha OCHOBAaHUU IACIIOPTa WJIM WHOTO JOKYMEHTa,
YZTOCTOBEPSIIOIIETO JIUYHOCTD;

damuch 00 obOpasoBanum (OCHOBHOe o0OIee, cpeaHee oOIee, cpeaHee
npodeccuoHabHOE, BhICcIIee (OakajaBpHar, CIEIUATUTET, MAaTHUCTPATypPa, IMOATOTOBKA
KaJ[pOB BBICIIIEH KBaJIM(UKAIMN) OCYIIECTBJIAETCSA TOJIbKO Ha OCHOBAaHHU JJOKYMEHTOB
00 obpa3oBaHuY (aTTecTaTa, yI0CTOBEPEHUS, IUILJIOMA);

npodeccuss u (WIKM) CIEIUATBHOCTh YKa3bIBAIOTCA HAa OCHOBAHUHU JOKYMEHTOB 00
oOpa3oBaHUU, KBATU(DUKAIIUY UJIH HAJTMYUH CIEIUATbHBIX 3HAHUH (IIPU MOCTYIJIEHUHN
Ha paboTy, TPEOYIOIIYIO CIENUATIBHBIX 3HAHUA W/ CHENUATIBHOU IOJITOTOBKU) WJIN
JIPYTHUX Hazjieskalie opopMIIeHHbIX JIOKYyMEHTOB;



T) IOcJIe YKa3aHus AaThl 3alI0JTHEHUS TPYAOBOM KHIKKYU pabOTHHUK CBOEH MOANUCHI0 HA
IepBoil cTpaHurle (TUTYJIBHOM JIMCTe) TPYAOBON KHIKKH 3aBepsieT IMPABUILHOCTH
BHECEHHBIX CBEJ€HUI;

1) IEPBYIO CTPAHUILY (THUTYJIBHBIN JIMCT) TPYAOBON KHHMKKU IOAIHCHIBAET TAK¥Ke JIUIIO,
OTBETCTBEHHOE 3a BBIZJauy TPYAOBBIX KHIKEK, IIOCJIe Yero CTaBUTCA IIeYaTh
opra"usauu (rmevatsh KaApoBOH CIyKObI) (IIpU HAJIMYUM [1€YaTH), B KOTOPOU BIIEPBBIE
3aloJIHEHA TPYZ0BasA KHUIKKA;

e) cBemeHus o0 oOmeM craxke paboThl pabOTHHUKA JO TMOCTYIUIEHUS K JTaHHOMY
paboToIaTEIO, O TBEPKAEHHOM JJOKYMEHTAJIBHO;

JK) CBeJIeHUs 0 paboTe U Harpa)kaeHUH (IOOIIPEHNHN), KOTOPbIe BHOCUJINCH B TPY/IOBYIO
KHIKKY T10 TTOCJIETHEMY MECTy pabOTBHI.

29. Ecau paboTHUK [0 TOCTYIUIEHHS B JIaHHYK OpraHusanui (K JaHHOMY
paborozarenio) yxke paboTas, TO MPU 3alOJHEHUH AyOJIMKaTa TPYAOBOH KHUKKU B
pasnaeine «CemeHust o pabore» B rpady 3, BHOCUTCS 3aIHUCh 00 OOIIEM TPYOBOM CTaKe
paboThI B KauecTBe PaOOTHHUKA JI0 MOCTYIUIEHHWA B JAHHYIO OpraHu3anuio (K JaHHOMY
paboToaTeo), MOATBEPKAEHHOM COOTBETCTBYIOIIIUMHU JOKYMEHTAMH.

Obmuii craxk pabOTHl 3amUCHIBAeTCA CYMMapHO, TO €CTh yKasbIBaeTcs oOIIee
KOJIMYECTBO JIET, MeCSIeB, NHEH paboThl 0e3 YyTOUHEHH:A, y KaKOro paborojaresis, B
KaKye IepUOoJbl BPEMEHH M HA KaKHUX JOJDKHOCTSX PaboTay B MPOIILJIOM BJIajieJiel]
TPYAOBON KHHKKH.

ITocne »sToro oOmMEA TPYZOBOM cTak pPabOTHI, TOATBEPIKAEHHBIN HAJJIEKAIIlE
0hOpPMJIEHHBIMH JIOKYMEHTaMH, 3aIllUChIBAETCA IO OT/AEJbHBIM IepruozaM paboThl B
ceAyIoleM TOpsiKe: B rpade 2 ykasplBaeTcs JaTa mpueMa Ha paboTty; B rpade 3
3aIMMChIBAeTCS HAMMEHOBaHUEe opraHnusanuu (paborogareris), riae pabotan paboTHHK, a
TaK)Ke CTPYKTypHOe IIof[pasfiesieHne U pabora (OJDKHOCTH), CHEIUATIbHOCTbD,
npodeccus ¢ ykazaHueM KBUTU(PUKAIIUH, HA KOTOPYIO ObLI IPUHAT PaOOTHUK.

Eciu mipejicTaB/IeHHBIMU JIOKYMEHTaMU ITOATBEPIKIAETCSA, YTO PAOOTHHUK MEPEBOAUIICS
Ha JIPYTYIO IIOCTOSTHHYIO PaboTy B TOU ke opraHusainuu (y Toro ke paboTojaress), TO
00 3TOM TaK:Ke JIeJIaeTCsA COOTBETCTBYIOIIAS 3AIIHCh.

3areM B rpade 2 ykas3bpIBaeTcs JjlaTa YBOJIbHEHUS (IIpeKpalleHus1 TPyA0BOTO JOTOBOPA),
a B rpagpe 3 - mpuynHa (OCHOBaHUE) YBOJIbHEHUS, €CJIU B IIPE/ICTaBJIEHHOM pabOTHHKOM
JIOKYMeHTEe UMEIOTCS TaKue JJaHHbIE.

B ToMm ciyuae, korzia JOKyMeHTBI He co/iep:KaT MOJIHOCThI0 YKa3aHHBIX BBIIIE CBeJleHUU
0 paboTe B MPOIJIOM, B AyOJIHKAT TPYIOBOM KHIKKH BHOCSTCS TOJIBKO MMEIOIIHNECS B
JIOKyMEHTax CBe/IeHU.

B rpade 4 ykaspiBaeTcsi HaMMeEHOBaHUE, JlaTa U HOMED JIOKYMEHTa, Ha OCHOBAaHUU
KOTOPOTO IIPpOM3BEEHbl COOTBETCTBYIOLIME 3amucu B aAyoOsukare. OpuUTrHHAIbI
JIOKYMEHTOB, MOJATBEPKJAOIINX CTaXX paboThl, IOCJae CHATHA C HUX KOONUU U
HAJ[JIEKAIIEr0 X 3aBEpPeHUs paboToAaTesIeM WM KaJPOBOU CIIy:k00i BO3BpaIAIOTCA
X Biajzenblly. B ciyuae ecim yrpara TpPYZIOBOM KHMIKKU IIPOM3O0IILIA II0 BUHE
paborozaaTens, To paboToziaTesib 00A3aH OKa3aTh CO/IENCTBIE PAOOTHUKY B MOJIyYEHUH
JIOKyMEHTOB, MIOJITBEPKAAIOIINX CTAXK €ro PaOOThI, IPE/IIIECTBY IO OCTYIVIEHUIO Ha
paboTy K JaHHOMY PaboTOAATEIIO.



30. IIpu HaUUMU B TPYAOBOM KHIKKe 3amucu 00 YBOJIbHEHHU WJIM II€PEBOJie HA
JIpyTyio paboTy, MpU3HAHHOU HEAEWCTBUTEIbHON, PAaOOTHUKY IO €ro IMUChbMEHHOMY
3aABJIEHUIO BBIIAETCA AyOIUKAT TPYAOBOM KHIKKU 110 MeCTy paboThI rjie OblyIa BHECEHA
HelpaBWIbHAA WM HETOUHAs 3aIlUCh, B KOTOPBIM IIEPEHOCATCS BCe MPOU3BEJeHHBIE B
TPY/IOBOU KHIKKE 3aIMCH, 32 UCKJIIOUEeHNEeM 3aliCy, TPU3HAHHOU HeleHCTBUTEIHHOM.

Eciim opraHusanus, KOTopas IIPOW3BeJia HEMPABUJIbHYIO WM HETOUYHYIO 3allUCh,
pEOpraHM30BaHa, HCIPABJIEHUE ITPOU3BOJUTCSA €€ IPABOIPEEMHHKOM, a B CJIydae
JIMKBUJIAIIMK OPTaHU3AIUH - paboTozaTeIeM 0 HOBOMY MeCTy pabOThI WJIU IO MECTY
paboThI, T7le ObLIa BHECEHA IOCJIENHASA 3aIUCh B TPY/AOBYIO KHIIKKY, HA OCHOBAHUH
COOTBETCTBYIOIIETO JOKYMEHTA.

Ecnu HempaBwbHAass WJIM HETOYHAs B3aliCh B TPYAOBOM KHIKKE IIPOM3BEEeHA
paboromareneM -  (UBHYECKHUM  JIAIOM,  SBJSAIOIIUMCA  WHAWBUIYaJIbHBIM
IpeITPUHUMATEIEM, U JIESITEJIbHOCTh €ro MpeKpallieHa, UCIpaBIeHre TPOU3BOIUTCS
paboTrozaTesieM Mo HOB OMy MecCTy pabOThI WJIM IO MeCTy paboThI rje ObLia BHECEHA
TIOCJIE/THSIS 3AIKCh CBEZIEHUH 0 paboTe Ha OCHOBAaHUH COOTBETCTBYIOIIETO JOKYMEHTa.

TpynoBas kHUKKA 0pOpMIISIETCA U BO3BPAIAeTCs BIIAJIEJIbILY.

31. IIpu maccoBo¥ yTpate paboToaaTesieM TPYIOBbIX KHIKEK pAOOTHUKOB B pe3yJIbTaTe
YpEe3BhIYAWHBIX CUTyaIlMi (9KOJIOTUUECKHUE W TEeXHOTEHHbIE KATacTPO(bl, CTUXUUHBIE
Oe/CTBUsI, MacCOBbIe OECTIOPAJIKU U JIpyTHe UYpPe3BbIUaliHble 0OCTOATETHCTBA) TPY/IOBOM
CTaX OTUX pAOOTHUKOB YCTAHABJIMBAETCS KOMHCCHEH TII0 YCTAHOBJIEHUIO CTaKa,
CO3/I1aBaeMOl opraHaMH HCIIOJTHUTEJIbHOU BJIacTU cyOBeKTOB Poccuiickoii ®eneparium.
B cocTtaB Takol KOMHCCHU BKJIFOUAIOTCS IPEACTaBUTEN paboToaresneit, mpodcor30B
WIN UHBIX YIIOJTHOMOYEHHBIX PabOOTHUKAMU IIPEICTAaBUTEIBHBIX OPraHOB, a TaKXKe
JIPYTUX 3aMHTEePECOBAHHBIX OPraHU3alNi.

YcranoBieHue ¢dakra paboThl, cBelleHUH O mpodeccuu (JOKHOCTH) W IEPUOAAX
paboThl y JaHHOTO pPaboTOoJaTessA OCYIIECTBIISIETCS KOMHCCHEH Ha OCHOBAaHUH
JIOKYMEHTOB, HMEIONUXCSA Yy paboTHUKA (CBeJEeHHsA O TPYAOBOH IeATEIbHOCTH
IpeJlocTaByisieMble pabOTHUKY paboTojaTesieM, CBEAEHUS O TPY/IOBOH JEATETHHOCTH,
IIpeJIocTaBisieMble U3 HHGOPMAIMOHHBIX pecypcoB IleHcmonHoro donma Poccutiickoit
denepanuu), a B CIydyae UX OTCYTCTBUS - Ha OCHOBAHUM IIOKa3aHUU JIBYX W OoJiee
cBUjIeTesIel, 3HAIOMMUX PAabOTHUKA II0 COBMECTHOM C HUM JIeSITEJIBHOCTA Y OJHOTO
paboToiaTes A WU B OJTHOU CHCTEME.

Eciu pabOTHHK 10 MOCTYIUIEHUS K JAHHOMY paboTo/aTesio yke paboTas, KOMUCCHUS
IIPUHUMAET MePHI K IMOJIYIEHUIO IOKYMEHTOB, MIO/ITBEPKAAIOIIUX 3TOT (HAKT.

[To pesysbrataM pabOThl KOMUCCHH COCTAaBJISETCS aKT, B KOTOPOM YKa3bIBAIOTCS
1epuoibl paboThl, mpodeccus (JOKHOCTD) U MPOOIKUTEIBHOCTD TPYAOBOTO CTa)ka
paboTHHKA.

PaboromaTesb Ha OCHOBAaHUM aKTa KOMHCCHU BbIZIaeT pabOOTHHKY AyOJIUKAT TPY/IOBOH
KHUKKH.

B ciyuae, eciu [OKYMEHTBHI He COXPAHWJINCh, CTa)X pabOThl, B TOM 4YHCJIE
YCTAHOBJIEHHBIN Ha OCHOBAHUU CBUETETHCKUX MTOKA3AHUM, MOKET OBITh IMOATBEPIKAEH
B CyZ1leOHOM HOpSAJIKeE.

B TakoMm jke mopsJiKe BbIIaeTCs AyOJIUKAT TPYAOBON KHUKKH, €CJIU TPYyAOBas KHUKKA
(BKJIAZBIIT) TIPUIILIA B HETOAHOCTD (0Oroperia, mopBaHa, HCIIadyKaHa).



[Ipu BbIave AyOsvMKaTa B IPABOM BEPXHEM YIVIy MEPBOM CTPAHUIIBI AyOuUKaTa
TPY/IOBOU KHUIKKH JiejlaeTcsl HaAnuch: «/lyoaukar». Ha mepBoii crpanune (TUTYIbHOM
JINCTE) IPEKHEH TPYZ0BOU KHIIKKHU MUIIIETCS: « B3aMeH BbIIaH Ty0IUKAT» C YKa3aHUEM
€ro cepuu U HoMepa.

VI. Bkrnagpiw B TpYyAOBYK KHUXKY

32. B ciryuae ecoii B TPY/IOBOM KHUKKE 3aII0JTHEHBI BCE CTPAHUITBI OTHOTO M3 Pa3/IesIoB,
TPYAOBasA KHUIKKA JIOTIOJTHSETCS BKJIQJBIIIEM, KOTODPBIN SIBJISAETCA €€ HeOTheMJIEMOU
yacTeio, oopMIIsAeTcsa U BeZeTcss paboToAaTesIeM B TOM JKe IOPSAKE, YTO U TPyAOBast
KHUKKA.

Bxkiazpiim 6e3 Tpy/1oBOM KHUKKU HEJEUCTBUTEIEH.

33. HpI/I BbIJaue KaKA0ro BKaJabIllia B pr,[[OBOﬁ KHHMKKE CTaBHUTCA IITaMII C HAJAIINCBIO
«BpIz1aH BKIAABIII» U YKa3bIBA€TCA CEPHA 1 HOMED BKJIaAbIIIIA.

YKa3aHHYIO 3allUCh HEOOXOAUMO JIeJIaTh Ha TUTYJIBHOM JIMCTE TPY/AOBOM KHIKKU (CTP.
1). B ciydyae ecsiu Ha TUTYJIBHOM JIMCTE OTCYTCTBYET MECTO /IJIi BHECEHMsA 3aIlHCH O
BbIJIaue II0CJIeIyIOIIero BKJIA/BIIIA, TAaKyl0 3aIllUCh CJIEAyeT cZlejlaTh Ha TUTYJIBHOM
JINCTE IEPBOT0 BKJIAJBIIIA.

VII. Bolgava TpygoBOM KHKKM paboTHUKY

34. Ilo nucbkMeHHOMY 3asiBJIEHHI0 PabOTHHKA paboTojiaTeslb 00si3aH He IO3J/THEE TPEX
paboyux JaHEH co JHsS TOJAYU 3asABJIEHHsA BbIIATh PAOOTHHUKY TPY/IOBYIO KHHKKY B
IeJISIX ero 0053aTeILHOTO COIMAJIBHOTO CcTpaxoBaHus (obecIieueHus), 3a UCKIIOUeHUEM
CJIy4yaeB, KOT/Ia TPY/IOBas KHUKKA HAa paOOTHUKA He BEJETCA.

35. IIpu mojmavye pabOTHUKOM 3asBJIEHHSA O IPENOCTABJIEHHU eMy paboTojaTreyiemMm
CBEJIEHHUU O TPY/JOBOH JIeSITeJIbHOCTH B COOTBETCTBHH CO CTaThell 66.1 TpymoBoro
kojiekca Poccutickoii @eneparuu paboTo/iaTesib BbIIAeT pAOOTHUKY TPYAOBYIO KHIKKY
Ha PYKH He T037[Hee Tpex pabouumx JHEH co JHS MOoJaYu TaKoTo 3asBJiieHus. B ciyuae,
€CJT YKa3aHHOe 3asBJIeHHe II0/IaHO paOOTHUKOM MeHee UeM 3a TPU PabOoUHX JTHS 710 €ro
YBOJIbHEHUS, TPY/I0Basi KHUKKa BbIZlaeTcsi paOOTHHUKY He IMO3/THEe THS YBOJIbHEHU .

[Ipu BBIIaUe TPY/IOBOM KHUKKM B Hee BHOCHUTCS 3aIllUCh O I0/laue pPabOTHUKOM
3adBJIEHUSI O TIPEJOCTaBJIeHUH eMy paboromaTesleM CBeJeHHH O TpYy/IOBOU
NeATeJIbHOCTY B COOTBETCTBHUU CO cTaThel 66.1 TpymoBoro kojekca Poccuiickoit
®eneparuu, KOTOpas 3aBepseTCs MOANKCHI0 paboTo/IaTe s UIH JIUIA, OTBETCTBEHHOTO
3a BeJleHHE TPY/IOBBIX KHIKEK, IedaTblo paboromaresis (KajpoBOH CIy:KObI) (mIpu
HAJIMYKUU Teyareil). B rpade 1 craBuTCA MOPAAKOBBIE HOMEpD BHOCHMOH 3allvICH, B
rpade 2 yKasbIBaeTCs JaTa BbIIAYM TPY/IOBON KHIDKKU, B rpade 3 Jieylaercs 3amuch
«IlojaHo THUCbMEHHOE 3asgBJIEHHE O TIPEJIOCTABJIEHUN CBEIEHUUA O TPYAOBOU
JIesITETBHOCT B COOTBETCTBHUHM CO CTaThell 66.1 TpymoBoro kojiekca Poccuiickoi
®eneparuu», B rpade 4 yka3pIBaeTcs 3asBjieHUe PAbOTHUKA, ¢ YKa3aHHEM JIaThl U
HOMEPA €0 PEruCTPaIUH.

36. Ilpu yBosibHEHMU pabOTHHKA (IIpeKpaleHruyd TPYAOBOTO JOTOBOpA) 3allvCH,
BHECEHHbIE B €ro TPYAOBYI KHIIKKY 3a BpeMsi pabOThl y JIaHHOTO paboromaTeris,
3aBEPSAIOTCS MOAINCHIO paboTOAATEISI U JIUIA, OTBETCTBEHHOTO 3a BeJIEHUE TPY/I0OBBIX
KHIJKEK, ITeUaThio paboToiatesis (KaapoBou cry:KObI) (IIpH HAJTMIUU ITevaTe).
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Ecim TpynoBas KHUIKKA 3arloJIHSAJIACh Ha TOCY/IApCTBEHHOM s3bIKe PoccuiicKou
®enepanini U Ha TOCYZJapCTBEHHOM s3BIKEe pecIyOJMKM B cocTaBe Poccuiickoii
®enepanuu, 3aBepAIOTCA 00a TEKCTA.

PaboromaTennp 00s13aH BbIJIaTh PAaOOTHHUKY B JIEHb YBOJIbHEHUA (IOCIIETHUMN JI€HD
paboThI) €ro TPYZA0BYIO KHIKKY C BHECEHHOU B Hee 3aITMChi0 00 YBOJIbHEHUH.

37. B ciydae eciiu B ZieHb yBOJIbHEHUA paboTHUKA (IIpeKpalieHus TPyA0BOro JOr0BOpa)
BBIJIATh TPYZAOBYIO KHIKKY HEBO3MOJKHO B CBSI3W C OTCYTCTBHEM PabOTHHKA JIMOO €ero
OTKa30M OT IIOJIyYeHHs TPYAOBOM KHUKKM Ha pYyKH, paboToAaTesb HAIpaBseT
pPabOTHUKY YBeIOMJIEHHE O HeOOXOIMMOCTHU SIBUTHCS 32 TPYAOBON KHHIKKOH JINOO J1aTh
corJjiacue Ha OTIIpaBJjieHHe ee 10 nouTe. HampagsiieHue TpyZOBOM KHHUKKU IOYTOU IO
yKa3aHHOMY pabOTHUKOM a/Ipecy J0IyCKAeTCs TOJIBKO € ero COTJIacus.

Co nmHA HampaBJieHUs YKA3aHHOTO YBeJAOMJIEHHs paboTomaTesb OCBOOOXKAAETCS OT
OTBETCTBEHHOCTH 3a 33/IEP’KKY BbIIaUU PAOOTHUKY TPYZIOBON KHUIKKH.

38. B ciayuae cmeptu pabOTHMKA Tpy/IOBasg KHIMKKA IIOCJe BHECEHUS B Hee
COOTBETCTBYIOII[EH 3almucu O IPEKpaIlleHuH TPY/IOBOTO JIOTOBOPA BBIJAETCA HA PYKH
YIeHy CEMbH PAOOTHUKA, IPEXBABUBIIIEMY CBHIETEIHCTBO O CMEPTH IO/ PACIIHCKY HJIN
BBICHIJIAETCS I10 ITOYTE 10 TUCbMEHHOMY 3aSBJIEHHUIO OJTHOTO U3 POJCTBEHHUKOB.

VIII. Y4eT n xpaHeHne TpyaoBbIX KHUXEK

39. C menpl0 ydera TPYAOBBIX KHHJKEK, a TakKyKe OJIAHKOB TPYJAOBOHM KHUXKKU U
BKJIAZIbIIIIA B Hee Yy paboTomaTe el BeIeTCA:

a) yueT 0JIAaHKOB TPY/IOBOM KHIKKHU U BKJIAJIbIIIIA B HEE;
0) yJeT TPYZOBbIX KHIKEK U BKJIAIBIIIIEH B HUX.

40. Paborozatesib CaMOCTOSITEIBHO pa3pabaThiBaeT KHUTH (CKYpPHAJIBI) IO YYETY
0JIaHKOB TPYZIOBOM KHIKKH M BKJIQJbIIIA B HEE U yUeTa JBUKEHUs TPY/IOBBIX KHIKEK.

B kHure (ckypHasie) IO yYeTy JBHIKEHHs TPYJOBBIX KHIIKEK WM BKJIQJIBIIIEH B Hee
YKa3bIBAIOTCSA TPY/IOBble KHIKKH, IPUHAThIE OT PAOOTHUKOB NPHU IOCTYIUIEHUH Ha
paboTy, a TakyKe TPYAOBble KHI)KKH U BKJIQJBIIIN B Hee, BblJJaBaeMble PAaOOTHUKAM
BHOBB, C YKa3aHUEM HX CEPUU U HOMeDa.

B kHure (kypHasie) mo yuery OJIAaHKOB TPYZOBOH KHHJKKM U BKJIQJbIIIA B Hee
bUKCHUDYIOTCS CBeJleHHUsT O BCEX OIEpaIUAX, CBSI3aHHBIX C MOJIyYeHUEM U
pacxozioBaHrueM 0JIAaHKOB TPY/IOBOM KHIJKKH M BKJIQJIBINIA B Hee, C YKa3aHUEM CEPHUU U
HOMepa KayK/I0ro OJ1aHKa.

VYKazaHHble KHUTHU (SKypHQIbI) JIOJDKHBI OBITH IPOHYMEpPOBaHBI, IPOITHYPOBAaHBI,
3aBEPEHBI TIO/IITUCHIO PYKOBOJIUTEJISI OpraHu3aIuy, WHIUBU/Ty JIBHOTO
IpeAIPUHNMATEIISA, IEYATHI0 OPraHu3anuu (IIPU HAJTUYHH).

41. Branku TpyZOBOM KHWKKU U BKJIQJIBIIIIA B Hee XpaHATCA y paboTozaresis Kak
JIOKYMEHTBI CTPOTOM OTYETHOCTH U BBIJIAIOTCA JIUIYY, OTBETCTBEHHOMY 3a BeJleHHUe
TPYAOBBIX KHUKEK, I10 ero 3asBKe.

ITo okOHYAHUM KaXKIOTO MeCsAIA JINI0, OTBETCTBEHHOE 3a BeJIEHUE TPY/IOBBIX KHIKEK,
00513aHO TpeEJICTaBUTh B OyXrajrepuio paboToAaTes A OTYET O HAIUJIUHM OJIAHKOB
TPYAOBOM KHIJKKM WM BKJIQZIBINIIA B HEE W O CyMMaX, IOJIYYEHHBIX 3a O(pOpMJIEeHHBIE



TPYZIOBble KHMKKU U BKJIQIBIIIN B HUX, C NPUIOKEHUEM HPUXOJIHOTO OpJiepa KacChl
opraHm3arnuu. VcropueHHble IIPU 3aIllOJTHEHUM OJIAaHKW TPYAOBONM KHIDKKUA U
BKJIQJIBIIIIA B HEE MO/jIeKaT YHUUTOKEHHUIO C COCTABIEHNEM COOTBETCTBYIOIIETO aKTa.

42. Paborozaress 00si3aH OpraHm30BaTh PabOTy MO BeAEHUIO, XPAHEHUIO, YUeTy U
BbIZlaue TPY/IOBBIX KHU?KEK U BKJIAJIBIIIEN B HUX.

YnoysiHOMOYEHHOE JINII0, Ha3zHauaeMoe IpuKa3oM (pacmopsikeHueM) paboTojiaTesis,
OCYIIIECTBJISIET BeJIeHUE, XPAHEHHE, YUET U BbIZJauy TPY/IOBbIX KHUKEK.

43. TpynoBble KHIKKH U yOJIMKAThI TPYIOBBIX KHIKEK, HE TIOJIyYeHHbIE PpA0OTHUKAMU
IIpU yBOJbHEHHUHW JMOO B Cciydyae CMepTH pabOTHUKA ero OyIrkauInmMu
POZICTBEHHUKAMU, XPAHATCSA /10 BOCTpeboBaHusA y paboTomaresis (B OpraHU3anuu Wid y
(pusuyeckoro M@, SBJSIONMIETOCS WHAWUBUAYAJIbHBIM IPEAIPUHHUMATEIEM) B
cooTBeTCTBUU ¢ IiaBou IV ®emepanbHOTO 3aKOHA OT 22.10.2004 N2 125-®3 «00
apxuBHOM Jiesie B Poccuiickont @enepanuu.

44. PaborozmaTenp 00sA3aH MOCTOSSTHHO HMMETh B HAJWUYHMKU HEOOXOJHMMOE KOJIMUECTBO
0JIaHKOB TPYZ0OBOH KHIKKH M BKJIAJbIIIIEN B HEe.

45. B CJIyqya€ HEIIPAaBUJIbHOTO 3aIllOJTHEHUA TPYI[OBOfI KHHUKKH HJIN BKJIaZbIllla B HEE, a
TaKXeE B CjIyda€ HUX IIOpYHU HE IIO BHHE pa6OTHI/IKa CTOUMOCTDb HCIIOPUYEHHOTI'O OJ1aHKa
OIl/IaYHuBa€TCA pa6OTOﬂaTe.HEM.
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